


COMMUNITY
Sarasota County anchors the middle of Florida’s western coast,
approximately 60 miles south of Tampa Bay. It consists of the cities
of Sarasota, Venice, and North Port, and the Town of Longboat Key.
The county is home to approximately 381,000 permanent residents;
more than 450,000 during the winter months. The community
encompasses over 563 square miles, and is surrounded by 37 miles
of open shoreline along the Gulf of Mexico.

Blessed with inspiring natural beauty, an appealing climate, and
world-class arts and culture, this coastal paradise has superior schools,
significant medical research and education facilities, high educational
attainment and a regional workforce of more than 350,000.

Sarasota Memorial Hospital is the only hospital in southwest Florida
named in the nation’s top 1 percent of hospitals for consistent clini-
cal excellence. It has also received the independent Patient Safety
Excellence Award for patient safety, and is one of only five hospitals
in the nation to win both awards five years in a row.

Sarasota County is a leader in innovative environmental manage-
ment and sustainable living. The County's focus on quality of life out-
shines many communities. In an annual Citizens Survey, 91 percent
of residents rated the quality of life in Sarasota as well as in their
own neighborhoods as either good or excellent, and over three-
fourths are satisfied with most of the many services provided by
Sarasota County Government.

• Siesta Beach named  "America’s Best Beach"
• Inc. Magazine: Ranks 8th for “Boomtowns”
• Relocate-America: Top 100 “Best Places to Live”
• Money Magazine: Ranks 7th for “Top Places to Retire Young"
• KPMG Study: Tampa Bay Region Ranks 2nd Lowest Overall

Business Cost

CLERK OF THE CIRCUIT COURT
AND COUNTY COMPTROLLER
AND ORGANIZATION
The Clerk of the Circuit Court and County Comptroller derives its
authority from the Florida State Constitution and Florida Law. This
elected official is commonly referred to as a Constitutional Officer.
The Clerk has five major areas of responsibility:

• Clerk Of The Circuit And County Court
• County Recorder
• County Comptroller And Treasurer
• Ex-Officio Clerk To The Board Of County Commissioners
• County Auditor

The Clerk of the Circuit and County Court is responsible
for aiding and promoting the judicial process.  As an officer of the
court, the Clerk attends each courtroom session.  Service to our
customers includes filing official documents, overseeing jury orien-
tation, receiving payment for fines, processing domestic violence
petitions, victim's  restitution, child support and alimony payments,
conducting real property foreclosure sales, auditing accounting in
guardianship matters, and issuing marriage licenses.

As County Recorder, the Clerk is responsible for "recording all
mortgages, liens, deeds, and other documents having an effect on
real estate"-by assignment of a document number-into the county's
Official Records.   Each document is indexed so that future searches,
including title searches, may be easily conducted. The County
Recorder collects the documentary tax on behalf of the State of
Florida.

The Clerk's responsibilities as County Comptroller and
Treasurer include preparing and publishing the Sarasota County
Comprehensive Annual Financial Report (CAFR) and investing
county funds. The Clerk is also responsible for other county finan-
cial documents, including the Report on Major Revenue Sources
and the Report on Indebtedness.

As Ex-Officio Clerk to the Board of County
Commissioners, the Clerk serves as the custodian of the
Board's records-the official minutes taker of Board meetings and
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other boards-as designated.  As the custodian of records, the Clerk
has custody of the official seal and administers it according to law.

In the role of County Auditor, the Clerk establishes and tests
compliance with internal controls so that citizens can have reason-
able assurance that assets are safeguarded against loss or unau-
thorized use.

INTERNAL AUDIT
The Clerk of the Circuit Court and County Comptroller derives
audit authority from the Florida State Constitution and Florida
Laws. In the role of County Auditor, the Clerk functions as the inter-
nal auditor of Sarasota County Government, and has established
the Office of Internal Audit to carry out that function.

The Clerk’s Office of Internal Audit operates under the guidance
of professional audit standards and professional codes of conduct.
All members of the Office are certified in at least one of the follow-
ing areas of expertise: Certified Internal Auditor, Certified Public
Accountant, Certified Fraud Examiner, or Certified Information
Systems Auditor. Several members of the Office of Internal Audit
hold dual certifications.

In accordance with professional standards and codes of conduct,
the Internal Audit Services provides independent, objective and
unbiased assessments of Sarasota County government practices.
The office applies a systematic and disciplined approach to eval-
uating Sarasota County government operational, compliance, and
fiscal risks. It also examines management control practices and
assesses strategic business governance activities.

THE POSITION 
The Director of Internal Audit reports to the Clerk of Circuit Court
and County Comptroller and performs full supervisory responsibil-
ities for the Internal Audit Department staff which includes five (5)
Senior Internal Auditors and one (1) Information Services Auditor.
The Director will interact with all employees in the Clerk’s office,
employees of the Board of County Commissioners, and a variety
of external customers including the general public, independent
auditors and County consultants, and municipal, county and state
governmental agencies.

THE IDEAL CANDIDATE 
In evaluating applicants for this position the Clerk will be looking for
candidates who have the following characteristics and competencies:

• First and foremost the ideal candidate will have an on-going
up-beat, enthusiastic, and excitement about this position and
the opportunity that is afforded the successful candidate.

• A strong service ethic, desire for a long term relationship with
the Clerk and a highly professional approach to problem solv-
ing will be found in the successful candidate.

• Knowledge of the laws, rules, regulations and procedures
governing the operations of the office of the Clerk of Circuit
Court and County Comptroller.

• Knowledge of relevant objectives, practices, policies, proce-
dures, operating rules and regulations and laws applicable to
Sarasota County.

• Knowledge of all federal, state, and local laws, ordinances,
rules, regulations, and guidelines pertaining to fiscal manage-
ment agencies, including funding by state and federal grants.

• Knowledge of governmental accounting, office management
and the principles of public and business administration and
the application to governmental accounting.

• Knowledge of generally accepted governmental audit standards,
accounting principles, public finance administration, and internal
control systems and their methods and application to the develop-
ment, installation and audit of governmental accounting systems.

• Knowledge of professional standards of the Institute of Internal
Auditors, accounting principles generally accepted in the
United States of America, Government Auditing Standards,
and management control systems.

• Skills and ability to develop, plan and direct professional
employees.

• Skills and ability to prioritize and handle multiple projects,
work effectively as a team, yet, function well with independ-
ent responsibilities.

• Skills and ability to research issues, draw conclusions and
convey results.

• Skills and ability to apply knowledge of internal auditing to a
variety of policies, practices, and systems found in a large
and complex governmental organization.

• Skills and ability to conduct investigations, including knowl-
edge of generally accepted investigative practices, interview-
ing and interrogation  techniques.

EDUCATION AND EXPERIENCE 
Education
Bachelor's degree in accounting, finance, business, public admin-
istration, behavioral sciences, or a related field required. Master's
degree preferred.

Minimum of two current professional credentials from the special-
ty areas below:
• Certified Public Accountant (CPA) 
• Certified Inspector General (CIG)
• Certified Fraud Examiner (CFE)
• Certified Internal Auditor (CIA)
• Certified Information Systems Auditor (CISA)
• Certified Inspector General Auditor (CIGA)
• Certified Inspector General Investigator (CIGI)
• Certified Fraud Specialist (CFS)

Experience
Six (6) to Eight (8) years of professional financial and compliance
auditing experience that includes three (3) years as a senior super-
visor or manager over other auditors performing internal audit func-
tions required. Professional internal audit experience in governmen-
tal agencies that include both management and supervisory
responsibilities is preferred.

(NOTE: An equivalent combination of education, training, and/or
experience that includes a bachelor's degree from an accredited
college, or university, as prescribed by the Commission for Florida
Law Enforcement Accreditation.)



COMPENSATION AND BENEFITS
Depending on qualifications and experience, the starting salary for
the position is in the salary range of $76,939 – $119,995.

Employee benefits are competitive and include:

• Executive Benefit Plan including 
1)Florida Retirement System-Senior Management Status     
2) Long-Term Care Insurance 
3) Medical-Comprehensive Wellness Evaluation 
4) Life Insurance-3X annual salary up to $500,000 
5) Long-Term Disability-60% of salary, up to $8,500 per month.

• Short Term Disability – 70% of salary for first 90 days.
• Dependent medical and life insurance coverage.
• Dental and vision plans.
• Deferred compensation.
• Paid Holidays (14).
• Generous Sick and Vacation Annual Leave.
• And More.

HOW TO APPLY
For additional information on this outstanding opportunity, please
contact W. D. Higginbotham, Jr., Senior Vice President, The
Mercer Group, Inc. at 727-214-8673, wdhiggin@bellsouth.net.

This position will remain open until filled.  The first
review of resumes will be at the close of business on
September 28, 2012.

A letter of interest and resume should be sent to:

W. D. Higginbotham, Jr., Senior Vice President
The Mercer Group, Inc.
9123 Cherry Trace
Seminole, FL 33777 or,
Email: wdhiggin@bellsouth.net

Resumes are subject to the provisions of Florida Public Records Statutes

The Clerk of the Circuit Court and County Comptroller, Sarasota County,
is an Equal Opportunity Employer.  The Clerk of the Circuit Court and
County Comptroller, Sarasota County, does not discriminate on the
basis of race, color, religion, creed, sex, age, marital status, national
origin, political ideas, or disability in employment or in the provision of
services.


